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DRAFT: ASA Chapter Request for Proposal for Legislative Consulting Services
SUMMARY OF NEED: The American Subcontractor Association (ASA) of INSERT STATE CHAPTER HERE is soliciting proposals for State Legislative Consulting Services from qualified consultants. The ASA anticipates awarding one contract with options for annual renewal. Services preformed by the selected consultant include providing strategic advice and planning the development of an annual comprehensive state government affairs strategy, implementing the state legislative agenda, and keeping ASA Chapter members abreast of developments on a broad range of issues of concerns to our organization. 
BACKGROUND: The American Subcontractor Association is the leading construction specialty trade contractor association in the United States, representing subcontractors, specialty subcontractors and suppliers. The Association promotes the rights and interests of its members by building strength in community through advocacy, education, and networking. The ASA adheres to and promotes quality construction, ethical and equitable business practices, safety in the work environment, and best industry practices. 
SCOPE OF SERVICES: Working closely with ASA staff and members, the selected consultant will: 
· Monitor state legislative activities, counsel and provide training to chapter leaders to strengthen state advocacy programs. 
· Represent the association within the state construction and industry coalitions and establish and lead such coalitions when appropriate.
· Maintain a comprehensive bill profile that tracks all legislation relevant to ASA’s agenda.  
· Provide written monthly status reports on pending legislation, consultant activities, meetings on behalf of the association, or any other pertinent industry developments at the state level. 
· Help draft priority legislation, find lead sponsors, co-sponsors, and ensure that the legislation is submitted in a timely manner. 
· Prepare and/or deliver testimony before the state legislature on behalf of the association. 
· Arrange appointments, meetings, and invitations to speak with members of the state legislature, state executive branch, and state agencies as requested. 
· Establish and maintain a grassroots advocacy program to support the association’s state legislative priorities. 
EXPERIENCE SUMMARY: 
· The firm or lobbyist must have at least five years of experience in government advocacy or policy and extensive state legislature, legislative and public policy knowledge. Prefer at least three years of experience in the construction policy area. 
· Ability to interact at the highest level of professionalism with all grassroots advocates, consultants, corporate and board contacts, as well as state officials. 
· Strong analytical, critical thinking and interpersonal skills, the ability to speak and write persuasively and with clarity, strong organizational skills, strong attention to detail, adaptability to changing requirements, resourcefulness and creativity and a proven track record of being able to work under quick deadlines are a must. 
· Ability to manage multiple policy issues in a face-passed environment is essential. 
· Experience working in and leading coalitions. 
· Familiarity with subcontractor issues preferred. 
· Must exercise good judgement.
SALARY: Negotiable and dependent on experience. The ASA is an equal opportunity employer. 
PROPOSAL FORMAT: All proposals must include adequate responses to the following information being requested for this RFP:
1. The name and full contact information of your company and, if applicable, any other entity comprising your team. Attach resumes of individuals involved. 
2. List and describe three projects or clients where you executed services similar to the Scope of Services outlined in this RFP. 
3. List three client references and their contact information for whom you or your firm have completed work similar to that described in this RFP. 
4. Fee proposal, detailed to the greatest extent possible – cost of service: hourly rates (if applicable), typical director out-of-pocket costs such as travel reimbursement, copies, mailings etc., and any other anticipated expenses that you foresee. 
5. Additional information, such as you/your team member’s experiences, trainings, and/or academic background(s) that may make you uniquely qualified for this position. Attach additional materials as appropriate. 
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